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Lle (33 <)

O My Lord, Increase me in knowledge.
(Sura Ta'ha, 5.20/V.114)

Introduction

Assalamu alaikum (peace be upon you) and welcome to the Islamic School of Louisville
(ISL). Our school was established in the year 2000 with the help of extraordinary members
of the Louisville community. We have highly qualified and caring teachers to address the
needs of our talented students, recognizing their exceptional qualities and varied interests,
while striving to enhance the education of each individual child.

This handbook outlines our school’s purpose, brief history and expectations for parents and
students. Parents are expected to share this information with students so that they have a
clear understanding of the school’s expectations. At ISL we know that a strong partnership
between parents and the school allows children to grow and learn to the best of their ability.

Educational Objectives
Our Vision
To 1nstill excellence in academics and Islamic values

At the ISL our goal is to provide the best quality academic instruction in areas such as
language arts, math, science and social studies along with a firm foundation in Islamic
values through regular instruction in Islamic Studies, Quran and the Arabic language. By
integrating these subjects, we strive to prepare our students for success in their religion and
prepare them for academic and career success in this dunya (world). Our core curriculum for
academic subjects is based on the Kentucky State Standards. Our following mission
statement demonstrates the steps we take to achieve our vision of providing the best in
academics and Islamic education.

Our Mission
Integrating academics and religion.
Safe and supportive learning environment.
Local community support.
Achieving character and values.
Motivating to reach your best potential.

ORGANIZATIONAL STRUCTURE
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ISL is structured under the umbrella of the Muslim Community Center of Louisville (MCC).
The MCC is responsible for the operation of our mosque and our elementary and middle
schools. The MCC is governed by the MCC board which consists of elected members from
our Louisville community. The board approves policies presented by the school and
oversees the financial and academic well-being of the school and conducts regular meetings.

In addition to the MCC board, the school has a school committee. The committee consists
of parents, the school principal and teacher representatives. All stakeholder groups are
eligible to nominate themselves as members of this committee. The committee is designed
to assist the school principal in the creation of school policies, event planning and school
improvement initiatives.

NON-DISCRIMINATION POLICY

The Islamic School of Louisville does not discriminate on the basis of race, color, religion,
gender, national origin in the administration of its policies and provides equal rights and
access to all students.

SCHOOL COMMUNICATION

The school communicates with parents and students in a variety of methods. These include:
e School newsletters

School website (www.isofl.net)

Parent email list

Text message through Remind

Written notes sent with students

Phone calls

Parent-teacher conferences

SCHOOL CANCELLATIONS

In case of snow or inclement weather, the Islamic School of Louisville will send a text
message announcement through Remind and Class Dojo to officially notify students of all
school delays and cancellations. Events that are unexpected and beyond the control of the
school such as sudden severe weather or a broken water line will also be communicated to
parents via Remind and parents will be expected to pick up students at the time indicated.

SCHOOL HOURS

Preschool & Jr KG students may attend full time or part time. Full time students from
KG-8th grade attend from 8:00 a.m. to 3:40 p.m. If parents come after 8:25am, they must
park and accompany their children into the school and sign in at the front office. Arrivals
after this time are considered late arrivals and will form part of the child’s permanent
record as Tardy. See the attendance section of this handbook for more information.

EARLY PICK-UP
When parents need to pick up their child for special appointments, it is necessary to inform
the office, preferably first thing in the morning. Parents need to sign students out in the
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office if students leave early. Parents need to sign back in if they return the student for the
rest of the school day. To minimize the penalty of missed classes, the school asks that
elective medical and dental appointments be scheduled outside the school day, whenever
possible.

DISMISSAL

Parents may pick up their children in the afternoon between 3:40 - 4:00 p.m. The children
will be brought out to the cars by the teachers. Once the children are picked up by their
parents, they are the responsibility of the parents. Parents should keep their children with
them at all times. Parents who pick up their children before dismissal should park and sign
out their children. Parents who arrive after 4:00 p.m. will be placed in after school care
and will be billed for the current after school care cost.

CARPOOL/TRAFFIC GUIDELINES
When dropping or picking up students at the school, please adhere to the following traffic
guidelines:
e Enter the parking lot and turn to the right (counterclockwise).
e The children will be brought by the staff members to the cars one by one as they pull
up to the walkway.
® Once your child is in the car, please wait in line to exit the carpool line. Do not
overtake other cars as children may be crossing.
e For student and staff safety, CELL PHONE use is not allowed during pickup or drop
off times.
Students may be dropped off at school beginning at 8:00am. Parents should enter the
parking lot as shown on the red arrows in the drawing below. Parents must wait in our
carpool line and drop students off where staff are waiting next to the school. Please make
sure that students arrive on time so they can begin learning. At 8:25am, the carpool doors
will be closed and parents will be required to park their cars and bring students to the
building.

VISITOR POLICY

The school welcomes parents to visit our school. For the safety of our students, only
authorized visitors are allowed to enter the school during the school day through our main
entrance. All visitors must check in with the front desk and receive a visitor’s pass. This
allows parents to both observe and allows the school to minimize interruptions to our
students’ instructional time.
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Admission Policy
PRESCHOOL
Students must be 3 years old by October 1st to be admitted to the PreK program. A copy
of the child’s birth certificate is required. Students that are four years old by October 1st
may join our Junior K class. Also, students must be potty trained for both classes and
parents must provide copies of the child’s immunization records showing all required
immunizations.

KINDERGARTEN

Students must be 5 years old by October 1st as shown on the child’s birth certificate.
Parents must also provide a copy of the child’s birth certificate and up-to-date immunization
records.

FIRST GRADE
Students must be 6 years old by October 1st. Parents must also provide a copy of the
child’s birth certificate and up-to-date immunization records.

TRANSFERRING STUDENTS

Students that transfer to ISL must complete a request for records from the child’s previous
school. ISL will review the child’s academic and behavior records and reserves the right to
retest the child and place the child in a grade below if the school determines it is necessary.
The school also reserves the right to deny admission to any student with a history of bad
behavior on his or her record and was dismissed for this behavior. The school also reserves
the right to deny admission due to academic needs in case the school determines the needs
of the student will not be adequately met. Finally, students wishing to enroll in kindergarten
in a school outside of the U.S. may only enter 1st grade if they meet the school’s age
requirements. All other students transferring from non-U.S. schools will be admitted
according to their age and not the previous grade completed, although other factors may be
considered on a case by case basis.

Both parents or legal guardians must sign enrollment paperwork. In the case a parent who
registers a child does not have sole legal custody, both parents must consent to the child’s
enrollment at the school.

WAIT LIST POLICY

In cases when there are no seats available for a given grade, the school will offer the student
a place on the school’s waiting list. Parents must pay the school application fee to reserve a
spot on this waiting list. If a spot comes available, the school will notify parents and will be
offered the chance to enroll.

STUDENT DISMISSAL POLICY

The school reserves the right to formally dismiss a student from the school if'it is
determined that the student or parents’ actions seriously interfere with other student’s
personal welfare or are not aligned with the school’s values.
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STUDENT LEARNING SERVICES

Our school makes every effort to provide support services to ensure the success of each
child. While our school does not provide intensive support services as part of its internal
programs, the school follows a process to connect students with community based services
as needed. Students who demonstrate academic, social-emotional or other developmental
needs are monitored by the child’s classroom teacher. Teachers utilize a variety of
differentiated instructional strategies with all students. If a child continues to struggle or
demonstrates behaviors that negatively impact the learning of the child or classroom
environment, a meeting with at least one parent, the child’s classroom teacher and the
principal will take place.

In case these steps do not positively address the learning needs of the student, the school
will follow a multi-step process to coordinate outside academic or behavior observations,
assessments and the creation and implementation of a learning plan. If the results of the
assessments, recommendations from specialists and data from the learning plan indicate that
the school does not possess adequate staffing or resources to meet the child’s needs, the
school will assist parents in finding other schools that can better meet his or her needs.

Tuition Policy

As a private school we rely on tuition for our operation. ISL does not receive state or
federal funding. The following details the fees and tuition for students in preschool through
grade 8.

SCHOOL TUITION FEES

Parents are required to pay tuition according to the tuition scale and agreement for
each family.

Delinquent Tuition and Fees

1. All accounts 30 days past due will result in a call from the Islamic School of Louisville
reminding you of your past due balance;

2. All accounts 60 days past due will result in a call or letter from the Islamic School of
Louisville requiring the parent/guarantor to come into the school to discuss payment
options;

3. Student records will be withheld for delinquent accounts and parents will be unable to
complete registration for the following academic year until the balance is addressed.

4. If parents/guarantors fail to address the delinquency through a mutually agreed payment
plan with the Islamic School of Louisville all accounts that are over 90 days past due may
be referred to a collection agency. If we refer an account for collection, the
parent/guarantor will be responsible for all collection costs, including (but not limited to)
attorneys’ fees.

ADMISSIONS PROCEDURE

Parents of new or transfer students must complete the following for enrollment:

e Pay the non-refundable application fee and complete the online version application form
found on the school website.
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e Parents must give the school permission to request student records. Prospective students
must meet the following criteria in order to enroll as a student at ISL.

o Behavior: The student does not demonstrate any severe behavior issues such as
those involving suspensions or expulsions from previous schools.

o Student Interview: School administration will meet with the parent and student
before being formally accepted into the school.

o Academic Review: The school reserves the right to review previous academic
transcripts such as report cards and standardized testing to determine if the
student’s behavioral and academic needs can be met with the school’s current
resources

e Enrollment is not considered final until:
o Parents have completed all of the above steps
o Parents have received an accepted an enrollment invitation email
o The school has received the required tuition deposit within the written deadline

To help plan for the next year, returning students must complete the enrollment form
by the announced deadline and submit the required fee. Completion of this step does
constitute full registration. In order for a returning student to be fully registered, the
following must be completed:

1. Complete and return the short registration form

2. Pay registration, school fees and tuition

3. Provide updated health records if required

Financial Aid

Parents may apply for financial assistance pending funding and classroom space availability.
Financial assistance is awarded on a yearly basis and the amount provided from year to year
is not guaranteed and is subject to change. Receiving financial assistance for one year is not
a guarantee for future years and is allocated on an annual basis. Due to classroom
enrollment limitations, the school will abide by the following policies:

e Parents must apply for financial assistance on the school registration form. Priority
is given to applications received by the announced deadline. Applications must be
fully completed and all required documentation for both parents such as tax returns,
bank statements and asset information must be provided. More details are provided
on the financial assistance application.

e All applications are reviewed by a board appointed financial assistance committee.
All decisions are considered final.

e [fa parent’s application is accepted, parents will be notified in writing the tuition for
each child based on the school’s financial aid scale. Parents will be required to
sign the school tuition contract by the announced deadline.
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School Roles and Responsibilities

PRINCIPAL’S ROLE
The principal at ISL has numerous responsibilities and is the leader of the daily operations
of the school. These responsibilities include, but are not limited to:

Hiring and managing the highest quality teachers and staff members
Ensuring the school’s vision is fulfilled

Strategic planning and continuous improvement of the school
Providing a safe and secure learning environment

Communicating with staff, students and parents

Providing and coordinating resources for the school

PARENT’S ROLE

At ISL, we firmly believe in the importance of a strong relationship and support between
parents and the school. Without this support, it is difficult for the school to achieve its vision
and mission of providing the best quality academic and Islamic education. Therefore the
school requests that all parents make every effort possible to:

e Ensure students attend school on time, pick them up on time and avoid unnecessary

absences

Encourage your child to perform his or her best and to complete all assigned work

Send your child in the proper school uniform

Provide your child with all necessary resources and supplies for school

Communicate openly and proactively with your child’s teacher about any concerns

you may have

Not sending a sick child to school

e Support the school by attending school events such as Parent-Teacher conferences,
fundraising, etc.

STUDENT’S ROLE

At ISL we have high expectations for students and we believe that all students can succeed.
In order to achieve this, students must follow behaviors that are aligned with the teachings
of the Quran and the Sunnah of our Prophet (SAW). For this reason all students at ISL are
expected to:

e QGreet teachers, staff and students with a smile

e Use polite language and demonstrate respect for school staff and all students

e Practice the concept of faith with action by practicing the behaviors taught in our
weekly hadith program

e Ensure a safe environment for all by not causing harm to others either physically,

emotionally or verbally

Show respect for school property at all times

Communicate all concerns to their teacher

Help others in the classroom

Respect and abide by all school rules


http://www.isofl.net/supply-lists.html
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Attendance Policy
Kentucky Law (KRS 159.150) requires students six years of age and above to attend school
and, for each day, receive 6 hours of instruction. Attendance records will be maintained by
the classroom teacher, school office, and on Jupiter Grades. Records form part of the
student’s permanent record. By state law, students who have three or more unexcused
absences or late arrivals are considered truant. A student who is truant two or more times is
considered to be habitually truant and in violation of state law.

ABSENCES
Excused Absences Unexcused Absences

e Sickness e Family vacations or non-emergency
Documentation: parent note for less travel
than 3 days, doctor s note for more than
3 days.

e Death in the family or other family e Any absence not accompanied by
emergency documentation provided by parents

e Special circumstances previously ® Missing school day without properly
approved by the school principal. notifying school staff

UNEXCUSED ABSENCE POLICY
e 3 unexcused absences will result in the child’s teacher notifying the parents (phone
call, note, etc.)
e 5 unexcused absences will result in the school administration notifying the parents
in writing
e 8 unexcused absences will result in a written notice by certified mail and a
mandatory meeting between the parents and the school administration

The school may report to the Kentucky Department of Education parents whose
children are absent from school with ten or more unexcused absences. Students with
20 or more unexcused absences may be subject to repeating the same grade twice as a
result of not meeting the state mandated laws for instruction.

TARDINESS

e Being punctual is a valuable Islamic etiquette and is critical to your child’s learning.
Routine tardiness does not allow for the required 6 hours of instruction every day
and serves as a distraction to your child and his or her classmates. Parents may drop
off their children as early as 8:00 am. Students must arrive by no later than 8:25 am,
at which time the carpool access door will be closed.

e Any student that arrives after this time will be considered tardy.

e All unexcused late arrivals will be recorded on the child’s report card and will
remain part of the child’s permanent record.
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e Parents/guardians will be required to report to the main office to sign the student into
the late arrival log when tardy.

UNEXCUSED LATE ARRIVALS POLICY

e 3 unexcused late arrivals in a 6 week period will receive written documentation
from the school administration.

e 0 total unexcused late arrivals will require a meeting with the parent and student to
come up with a plan to solve the problem.

e The school reserves the right to implement consequences for students who continue
to arrive late. These include during consequences such as, but not limited to, loss of
recess or lunch privileges.

Continued late arrivals or absences in violation of this policy may result in students not
being able to continue their enrollment for the current year or beyond.

MAKE UP WORK

Students who have an excused absence, such as illness, will be allowed to make up work.
Students have the responsibility to request make-up work from their teachers within two
days for each day of absence. Students that have an unexcused absence may not be allowed
to make up work for credit.

EARLY DISMISSAL

Students should stay in school until dismissal. Students can only leave school early if they
have a doctor’s appointment or another valid family emergency. Please inform the student’s
teacher if an early dismissal is requested to allow for appropriate accommodations.
Parents/guardians must come into the office and sign out their child in order to leave the
school early. A doctor’s note is required for missed classes and can be submitted the
following day or faxed to 502-412-7826.

* In the event that your child is ill while in school, the administration may notify a parent.
The parent must provide transportation to pick up their child within 30 minutes

** For the safety of your child, if anyone other than a parent or guardian is picking up the
child, please inform the school in writing with full name, relation, and make and model of
the car.

ISL DRESS CODE POLICY

Philosophy: The uniform policy allows students to focus their efforts on learning while at
school by minimizing distractions and ensuring that clothing is appropriate for our school
environment. All clothing must be neat and clean.

The following school uniform policy applies to students in KG-8th grade
*A one week window will be granted to new students to comply with the uniform
policy before violations will be submitted
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Tops

Bottoms

Footwear

e Solid white or blue color
e Long or short sleeved

. e Solid navy, black or khaki pants.
e Polo, buttoned-down collar, uniform style No shorts and no denim (Click
Boys (Click here for example) here for example) _
° Ofﬁcial ISL shirts or appare} . e Loose fitting uniform style
e Solid white or blue sv&./eatshlrts/hoodles (or |g Straight-legged pants
ISL apparel) onl'y (Click here for example) g N sweatpants, joggers or
e All hair and nails must be kept well athletic wear
maintained and in alignment with Islamic
tradition
(Friday) Jummah Apparel: students are
allowed to wear Islamic apparel that is
appropriate for prayer. For boys, this includes
Thobes that are loose fitting.
e Solid white or blue color
e [Long or short sleeved e Solid navy, black or khaki
e Polo, buttoned-down collar, uniform style. pants. No shorts and no denim
Shirt may not extend below the neckline. (Click here for example)
(Click here for example) e Loose fitting uniform style
e Shirts must be long enough to cover the straight-legged pants
hips and must be loose fitting e No sweatpants, joggers or
Girls |® Solid white or blue color cardigans may be athletic wear
worn. (Click here for example) e Skirts must be uniform style;
e Solid white or blue sweatshirts/hoodies (or length of skirt must extend
ISL apparel) only. (Click here for below kneecap; solid white,
example) black, khaki, or navy in color
e Solid white or blue dresses below the knee only (Click here for example)
length; may be worn with full length e White or navy leggings or

legging. (Click here for example)

e Must bring proper prayer clothing to school
for daily dhuhr prayer (hijab and clothing
to cover arms)

e All hair and nails must be kept well
maintained and in alignment with Islamic
tradition

e NO artificial nails allowed.

(Friday) Jummah Apparel: students are
allowed to wear Islamic apparel that is

appropriate for prayer. For girls, this includes

pants must be worn underneath
skirts or jumpers. (Click here

for example)

*Leggings may NOT be worn by
themselves with shirts alone

Shoes must be
safe for the school
environment (flip
flops, slides, shoes
with wheels,
Crocs and slippers
are not allowed).



https://www.target.com/p/boys-short-sleeve-jersey-uniform-polo-shirt-cat-jack-navy/-/A-90171333?preselect=89983680#lnk=sametab
https://www.target.com/p/hanes-kids-comfort-blend-eco-smart-hoodie/-/A-81534165?preselect=81534322#lnk=sametab
https://www.target.com/p/boys-straight-fit-uniform-pants-cat-jack/-/A-89381586?preselect=87807202#lnk=sametab
https://www.target.com/p/boys-straight-fit-uniform-pants-cat-jack/-/A-89381586?preselect=87807202#lnk=sametab
https://www.target.com/p/girls-short-sleeve-interlock-uniform-polo-shirt-cat-jack/-/A-87922544?preselect=84668138#lnk=sametab
https://www.target.com/p/girls-39-button-front-cardigan-sweater-cat-38-jack-8482/-/A-90532627?preselect=90429874#lnk=sametab
https://www.target.com/p/hanes-kids-comfort-blend-eco-smart-hoodie/-/A-81534165?preselect=81534322#lnk=sametab
https://www.target.com/p/hanes-kids-comfort-blend-eco-smart-hoodie/-/A-81534165?preselect=81534322#lnk=sametab
https://www.target.com/p/girls-pleated-uniform-tennis-dress-cat-jack/-/A-85287013?preselect=84683219#lnk=sametab
https://www.target.com/p/girls-straight-fit-uniform-pants-cat-jack/-/A-88012859?preselect=87807504#lnk=sametab
https://www.target.com/p/girls-maxi-skirt-cat-jack-black/-/A-50873239?preselect=50828556#lnk=sametab
https://www.target.com/p/girls-leggings-cat-jack/-/A-53438228?preselect=53373968#lnk=sametab
https://www.target.com/p/girls-leggings-cat-jack/-/A-53438228?preselect=53373968#lnk=sametab
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Abayas & hijabs that are loose fitting and
fully covering the student

DRESS CODE VIOLATION POLICY

First Time Teacher notifies the parent through Class Dojo and completes the Dress Code
Infraction Form

Second Time Administration notifies parents using the Dress Code Infraction Form

. . Student will lose privileges (such as recess) and parents will be notified by the
Third Time school administration. The Dress Code Infraction Form will be completed.
Student will receive a behavior referral and parents will be required to meet
with the school administration. The Dress Code Infraction Form will be
completed.

Fourth Time

Cell Phone Policy

At our school, students should not bring cell phones to campus. This applies to all grades.
If at any point a student has a phone, the following will take place:

First Violation: Teacher takes phone and keeps it with them until the end of the day.
Teacher informs parents by Dojo that the phone was on campus and informs them of the
policy and consequences for future violations.

Second Violation: Teacher takes phone and brings it to the front office. School admin
contacts parents and requires parents to pick up the phone. Admin informs parents about
consequences for any future violations.

Third Violation: Phone is given to school administration. Behavior referral is completed
by staff and consequences will be determined by school administration.

Positive Behavior Intervention and Support (PBIS)
At ISL we are implementing a behavior system known as PBIS (Positive Behavior
Interventions and Supports). Our goal in implementing PBIS is to maintain a positive
school climate which enables all students to learn and grow. This is a school-wide research
based approach to discipline that is based on three levels of prevention/intervention
designed to address the needs of all students.
PBIS is a framework to assist school personnel in making evidence-based behavioral
interventions that will enhance the academic and behavioral outcomes for all students at
ISL. This will also entail ongoing training and education for all faculty and staff at ISL



https://forms.gle/YFxmnoSacQPTrbPt5
https://forms.gle/YFxmnoSacQPTrbPt5
https://forms.gle/YFxmnoSacQPTrbPt5
https://forms.gle/YFxmnoSacQPTrbPt5
https://forms.gle/YFxmnoSacQPTrbPt5
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under the guidance of behavior expert Dr. Jon Burt from the University of Louisville. We
commit to constant reflection and improvement in the implementation of PBIS. In the
following sections you will learn more about how we are using PBIS in areas such as
school-wide values, behavior expectations and Class Dojo.

SCHOOL VALUES

In using PBIS we will strive to emphasize the behaviors within our school which reflect our
community and are in-line with our school values of Honesty, Safety, Responsibility and
Respect. These values are linked to school-wide expectations in all school areas including
the classroom, recess, lunch, bathroom and prayer. In addition to implementing Class Dojo
across the school, we are also engaged in an ongoing process to use its behavior tracking
system to collect school-wide data to inform our school’s strengths as well as areas for
growth.

CLASS DOJO AND PBIS

We are currently revising our school-wide data system for tracking behavior needs through
Class Dojo. 4s a result, you may see more “positives” and “needs work” points coming
from your child’s class along with revised “needs work” icons . The main purpose of this is
for our school s behavior team to track areas that need extra attention and support through
areas such as staffing and training. If you notice any changes in student feedback, please
know that our goal is simply to better track these needs. In addition to providing a note to
better describe the issue, teachers will also reach out to you for follow-up if they feel there is
a need.

CONSEQUENCES

Each student is to learn that they are responsible for their own actions. The school uses
positive behavior reinforcement whenever possible. Each classroom will have a classroom
plan appropriate to the grade level. When a child misbehaves, adults at school handle the
misbehavior firmly while preserving the child’s dignity. Steps and support for the child’s
behavior will increase gradually as needed, always starting with the least invasive
intervention. All offenses are documented with the teacher and school administration as
needed.The following chart outlines minor, major, and severe offense criteria.
Administration reserves the right to make adjustments as warranted.

Behaviors Consequences

Minor
Offenses



https://docs.google.com/document/d/1aEUEDGCGVdlpGzmVsk_SBFhH9Vvdsv1887qKoapfdMY/edit?usp=sharing
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e Violation of general school and/or class Minor offenses will be written up and
rules handled by the classroom teacher.
e Passing notes Consequences will vary by classroom. A
e Gum chewing phone call to parents and/or student
e Being in unassigned areas without conference may be warranted by the third
permission offense. Such consequences may include
e Disruptive remarks the following:
e Distracting a class from outside e Warning
e Playing and loitering in the bathroom e Moving child’s seat
e Unsafe activity e Silent lunch
e Bringing unauthorized personal items to e Loss of recess time
school
e Repeated minor offenses (3 minor offenses | Major offenses may be handled by the
= 1 major offense) classroom teacher or in some cases, by the
e Throwing harmful objects office. Such consequences may include the
e Profanity or obscenity following:
e Use of inappropriate gestures
Major | ® Writing on furniture e Warning
Offenses | ® Selling or distributing items without e Private take-a-break
permission e Referral to office
e Disruptive Behavior e Parent notification by teacher
e Meanness, name-calling, and bullying and/or principal
e (heating, including copying homework or e Detention
during testing e Parent conference
e Inappropriate use of computer e Suspension
e Fighting
e Disrespecting teachers/staff

Repeated major offenses

Defiance and/or continual willful
disobedience

Severe defacing of school property
Failure to respect authority of adults
Actions deemed detrimental to the physical
and spiritual welfare of other students
Vandalism

Bullying (verbal/physical intimidation)
Assault, battery or harassment

Theft

Pranks (calling 911, pulling alarm)

Severe offenses will only be handled by the
office.

Referral to office

Parent notification by principal
Restitution for damage
Suspension or Expulsion
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BULLYING

ISL is a no bully-zone. Bullying is improper, aggressive behavior between students that
may be repeated and displays a perceived power imbalance. It has the potential to cause
lasting problems in both kids who are bullied and those who bully. Any reports of bullying
will be investigated by the school administration and handled accordingly.

WARNING SYSTEM

When appropriate, ISL will employ a progressive warning system. If warnings are ignored,
the student will take a private break, in which case a child will go to a supervised space to
regain self-control. If this break exceeds half the class period, the student must find out what
they missed in class from the teachers. If more than half the period is missed, a detention
will be issued, in which period a child will make-up the missed work.

DETENTIONS

Detention is a form of discipline whereby the student is placed in a controlled educational
setting before, during , or after school hours. A detention may be assigned for various major
offenses (please see chart above). Students who do not report to detention will receive
another detention. Parents will be called when students miss detention.

SUSPENSIONS

In School Suspension (ISS) involves the temporary removal of a student from all classes.
The student will be placed in a supervised isolated area in which they will do their regular
school work and other work for the school day. The period a child will be placed in ISS will
be no longer than 3 days.

Out of School Suspension (OSS) is the temporary removal of a student from all classes of
instruction on school grounds and all other school-sponsored activities for a period not to
exceed ten school days.

Expulsion is the removal of a student from all classes of instruction on school grounds and
all other school-sponsored activities for the balance of the semester or school year.

A suspension from school for one or more days may be administered immediately at the
discretion of the administration depending on the violation. Suspensions are typically
automatic for severe offenses. During a suspension, the student should be supervised and
counseled by the parents about improving behavior. Students who are assigned to five in
school suspensions within the school year will be automatically assigned to an out-of-school
suspension. Three suspensions may result in an expulsion. An out-of-school suspension
will be placed on a student’s permanent school record and would be reported to any school
requesting the student’s disciplinary record.

APPEAL PROCESS

The parent plays a vital role in the training of the child. The school, and community at large,
also accept shared responsibility in this important pursuit. The discipline policy is only
successful with partnership with the parent. It is an honor for ISL to be alongside the parent
and it is our goal to pave the path for success for each child. Parent— teacher conferences
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allow you an opportunity to speak to your child’s teacher and inquire about any disciplinary
issues. Appointments can also be made by calling the office. If you suspect an issue
concerning your child, please make a formal inquiry with your child’s teacher.

Parents may in writing appeal any disciplinary action taken by the school administration.
They will review the appeal and will respond in writing. Parents may request a hearing to
make their case to the principal directly. Such a request must be made in writing within one
week of the offense. The administration may request written clarification or a face-to-face
meeting with the parties involved prior to taking a decision. If not satisfied, parents may
request a review of the case by the MCC Board in writing. Any decision taken after the
appeal by the board is final.

RIGHT TO SEARCH

ISL retains the right to search lockers, desks, book bags, student uniforms, electronics, and
cars if suspicion arises. Reasonable searches of individuals may take place on rare occasions
or during emergencies.

ACADEMIC POLICIES
GRADING POLICY:

For Kindergarten to 5th grade the school uses a grading system known as standards based
grading. 6th-8th grade will use the traditional letter grading system.

Standards Based Grading is a grading practice used by teachers to measure students’ levels
of achievement and mastery of standards. Students will strictly be graded on the level of
mastery of standards. Simply stated, can the student perform what the standard requires
them to perform? Does the student demonstrate understanding of the standard?

e Students are given plenty of opportunities to practice, and apply skills taught. If
students are not mastering a standard, or grasping a concept, they are given
opportunities to fix their mistakes, and clear up any misconceptions.

e Grades reflect mastery of defined learning targets, instead of the accumulation of
averaged points.

e Teachers, students, and parents have a more clear understanding of standards and
students’ level of proficiency regarding each individual standard.

e Teachers have a more clear indication of where each individual student is in regards
to their understanding of learning targets, and are able to adjust their teaching
practices to meet the needs of each student.

How are my student’s standard based grades calculated?
Standard based grades are calculated using the following components:
e Teacher observation, student reflection, class assignments, quizzes/assessments,
anecdotal records, tests, proficiency assessments, projects, and performance
assessments.

These components will be used by the teacher to determine your student’s level of
proficiency for each standard taught. The student's level of proficiency will be
communicated to you through the use of a numbered grading scale (see below). Progress
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reports will be given frequently throughout the grading period to inform you of your
student’s progress in each content area.

Elementary School Grading

Standards Based Performance Description Letter Grade
Grading Mark Equivalent
4 Exceeds Standards A
3 Meets Standards B
2 Approaching Standards C
1 Below Standards D
0 Substantially Below Standards F
Middle School Grading
Standards Based Performance Description
Grading Mark
A Exceeds Standards
B Meets Standards
C Approaching Standards
D Below Standards
F Substantially Below Standards

TEXTBOOKS

Each student is responsible for his or her own books, and in case of loss or damage, the
student will pay for replacing the item. If a student misplaces a classroom copy of a
textbook, he/she is responsible for replacing it immediately.

HOMEWORK AND REPORT CARDS

The Islamic School of Louisville is a college preparatory school. As such, students are
expected to spend an adequate amount of time on school-related work at home, including
homework. At the pre-kindergarten and kindergarten level, teachers may send home
occasional projects or practice activities with students. First to third grade students are
expected to spend between 15-45 minutes a day on homework. Fourth to eighth grade
students are expected to spend up to 1- 1'% hours of work a day.

INTERIM REPORT CARDS AND REPORT CARDS
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Interim Progress Reports are given to all students once during the middle of each trimester,
or every six weeks. Report cards are issued at the end of each trimester or every 12 weeks.
Interim reports alert students and their parents to any problems students may be having in

class. Also, parents are encouraged to communicate periodically when they have concerns.

TESTING

Standardized tests are administered to students throughout the year to determine student
strengths and areas of need. Testing dates and procedures are communicated to parents
before taking place.

ACADEMIC AWARDS

Achievement is very much connected to regular study habits and seriousness in completing
assignments. The school wants to see every student reach his or her maximum potential by
striving hard. Each year, the school holds a special ceremony to acknowledge students for
achievement.

Protocol for Identifying Student Needs

In the case of a student that is performing below grade level, the school will follow these
procedures to identify how to best help the child:

1. The teacher will communicate the problem to the parent in writing in an effort to
inform the parent and suggest strategies to help the child.

2. The teacher will meet with the school principal to discuss the student’s needs and to
determine if the child is displaying similar problems in other classes.

3. The teacher or parent will request a meeting with the teacher and administrator if
necessary to discuss the issue and strategies for improving. During this time the
school may begin accommodations for the student such as small group or individual
instruction during or after school time as needed. The teacher may also begin
progress monitoring student growth by assessing the student at frequent and regular
intervals.

4. An educational consultant or administrator will observe and offer resources and
strategies for supporting the student.

5. If the above strategies do not result in significant improvement and indicate the need
for outside testing, the school will arrange a meeting with the teacher, administration
and parents to discuss this need.

Promotion Policy

For the well-being and future academic success of all children, students must complete the
requirements of each grade level to be promoted to the next grade level. Promotion is based
upon 80% attendance and minimum grades on the end of the year report card. Students who
do not earn a 2 or higher in major academic subjects will be considered as not having met
the minimum grade requirement. In some cases, the school may require the student to
receive private tutoring or to take remedial summer classes. Parents must show proof that
these steps were taken before enrolling in the next grade level.
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Technology Acceptable Use Policy
Computer systems and Internet access are provided for students and staff to enhance
instruction, research, and functions that support the mission of the school. By facilitating
resource sharing, collaboration, and communication, our goal is to enrich the education
offered to our students and promote educational innovation and excellence. While accessing
these important resources, the students may encounter inappropriate material that may not
have any educational value or may be in conflict with the school’s values. Although we
have taken available measures to restrict access to questionable materials, it is impossible to
control access to all such materials. The following guidelines are provided to educate the
students in the proper and responsible use of computer resources. Please read the terms and
conditions carefully and make sure you understand their significance.

1. Acceptable Use: Computer systems and Internet access are available to students and
staff for educational and professional purposes. Examples of acceptable uses include, but
are not limited to:

e Researching curriculum topics

e Completing assignments or collaborating with other students as directed by school
staff

e Keeping informed of current news and events

e Obtaining copyrighted material in accordance with copyright laws and with proper
acknowledgement given to the sources

e Publishing educationally related information

2. Unacceptable Use: Examples of unacceptable uses include, but are not limited to:

e Transmitting or publishing personal information such as name, address, telephone
number, parents’ work address/telephone number or the personal information of other
students and staff members without permission

e Using the system for commercial or political use that is unrelated to educational

purposes.

Doing anything illegal or unethical that violates any US or state law

Installing or downloading software on a school computer without permission

Transmitting harmful, threatening, obscene, disruptive, and sexually explicit material

Using technology to offend, intimidate or harass fellow students, staff or members of

the community

e Using Google Education apps (such as Google Classroom) for non-educational
purposes (such as opening personal classrooms or chat groups)

e Engaging in any illegal activity or religiously prohibited activities

e Playing online games over the Internet, using chat or participating in chat rooms,

unless it is part of a school-authorized project and under the direct supervision of a

teacher

Using ideas or writings from another person without giving due credit (plagiarism)

Violating copyright laws

Reading or altering other users’ email, accounts or files without permission

Attempting to obtain unauthorized access to restricted sites, servers, files, or

databases.

e Using outside (personal) email accounts to avoid school account limitations
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o Record others without their consent

Violations of any of the above may result in major or severe disciplinary actions such as

suspension or expulsion from school. ISL email accounts are not private, and may be
viewed by the ISL administration or someone appointed by them, to ensure that all

guidelines are followed.

3. Network Etiquette: You are expected to abide by the generally accepted rules of
network etiquette. These include, but are not limited to:
e Use appropriate language and be polite. Do not swear, use vulgarities or any other
inappropriate language
e Be considerate. Do not use the network to disrupt its use for others, e.g. downloading
huge files during prime time

4. No Warranty: The school will not be responsible for any damages incurred while using
the computer systems and the Internet. These damages include loss of data resulting
from delays, service interruptions or system malfunctions. Use of any information
obtained via the Internet is at your own risk. The school specifically denies any
responsibility for the accuracy or quality of information obtained through online sources.

5. Security: You may not use the computer resources to gain unauthorized access to school
servers, computers and data or other people’s files without their permission. Using the
Internet to discuss or disseminate information regarding security problems or how to gain
unauthorized access is prohibited. If you identify a security problem, you must notify
your teacher or the school office.

6. Vandalism: Vandalism is not permitted and will result in strict disciplinary actions.
Vandalism is defined as any malicious attempt to harm or destroy data, software and/or
hardware. This also includes uploading, downloading or creation of computer viruses and
installing or downloading unauthorized software or files. Students and parents are
financially responsible for any damage resulting from improper use.

7. Privileges: The use of the computer resources at the school is a privilege, not a right, and
irresponsible, unethical, or illegal use will result in disciplinary action ranging from
cancellation of these privileges to expulsion from the school to legal action.

8. Artificial Intelligence (AI): The use of Al is ever expanding and policies may change as
its use evolves. In general, regarding Al, students shall:
e Not use Al tools (such as Chat GPT) for any assignments or assessments unless
specifically directed by staff
e Give credit to Al tools whenever used

SOCIAL MEDIA AND ELECTRONIC CORRESPONDENCE OUTSIDE OF SCHOOL
The school encourages students to use good judgment when communicating electronically
with others and urges parents to monitor their child’s time on the computer. While the

school recognizes that behavior off campus is not under their purview, students and parents
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should understand that a cruel, threatening, obscene, sexually explicit or implicit message
sent to another member of our school community can adversely affect the social and
academic life of our school. In such cases, the school will intervene in whatever manner it
deems necessary and appropriate to restore a safe learning environment for all students.

STUDENT ACTIVITIES
ASSEMBLY
Every morning from 8:10-8:30 a.m., students meet for Assembly. During assembly,
students share projects done in class, discuss the value of the month, and listen to
announcements. Students should not talk to classmates and give respectful attention to the
speaker.

DAILY PRAYER

Students will assemble daily for Dhuhr prayer. If students arrive early, they have the option
to pray Sunnah prayers or to sit quietly until the prayer begins. Students will have the
opportunity to call the adhan or the iqama, to lead the prayer, or to say a du’a. Students are
encouraged to make wudu during the lunch period. This helps avoid overcrowding in the
restrooms at prayer time. All girls will assemble for prayer on the carpet with scarves in
place each day, whether they are able to pray or not.

JUM’AH PRAYER

Every Friday, students assemble for congregational prayers. It is an opportunity to listen to a
sermon and to discuss a current topic or value of the week. Students are expected to be on
time with proper wudu and prayer attire.

FIELD TRIPS

Various field trips are planned for different subject areas and grade levels for the year.
Parents will be informed in advance of each trip and its itinerary. Special instructions
relating to lunch or dress will also be included in the notice. Students are expected to behave
according to school standards during a field trip — on the bus and at the site. Students who
are not able to follow the rules may be suspended from participation in future trips. In
addition, students must follow the school’s regular uniform code when going off campus for
any field trip or activity. Failure to do so may result in a student not attending the trip.

A signed parental/guardian permission slip is mandatory for a child to leave the building.

If a parent decides not to send a child along on a trip, the parent must indicate this on the

trip permission form. Absences will be counted on the child’s attendance record. Parents
will have opportunities to sign up as volunteer chaperones for trips.

STUDENT ILLNESS POLICY

Upon enrollment, parents must file with a health form signed by a physician. The school
also requires that the child has all required immunizations. In order to ensure a healthy
atmosphere and to prevent the spread of contagious conditions at the school, children who
have symptoms of illness cannot be admitted.
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The following outlines school policies regarding sick students:
e Children who develop symptoms while at school are removed from their group.

e Parents are then notified and required to pick their children within 30 minutes. If the
school is unable to contact the parents or the parents cannot pick up the child, the school
will phone the person(s) listed as alternates for the school to call in an emergency.

e If achild develops one of the highly contagious diseases or conditions listed below, or a
similar disease or condition requiring care of a physician, a statement from a physician
stating that the child may safely return is required before the child may be brought back
to the school.

mumps varicella (chicken pox) influenza bronchitis rubella
measles COVID pneumonia  roseola impetigo

Keep Your Child Home If He/She:

e Has a fever, which is considered:
a. 100°F (37.8° C) or higher when measured orally (in the mouth)
b. 99°F (37.2° C) Measured using a forehead thermometer

Has a headache or head pain

Is vomiting

Has diarrhea

Is excessively irritable or shows unusual passivity

Has inflammation of the eye(s)

Has abscess or draining sores

Has a rash, unless the cause is determined to be non-contagious

His/her behavior is not normal

Has abdominal pain

Your Child May Come to School If:

e A child with fever accompanied with any other symptoms of illness such as
coughing, fatigue, sore throat, congestion, vomiting, etc., needs to be fever free for a
minimum of 24 hours before returning to school. This means the child is fever free
without the aid of Tylenol®, or any other fever reducing medicine. In other words, the
student is fever free 24 hours after the last dose of medicine.

® A cold is over, but a minor nasal drip remains.

e There has been an exposure to a communicable disease, but the school has been notified
so that the incubation period can be discussed and it can be determined on what dates
your child should stay home.

Unless you have a nearby relative who is willing to help out, or you have a job you can miss
without negative consequences, the problem of picking up a sick child has no easy

solution. However, the parent MUST have a plan in place BEFORE the need arises. If a
parent has no plan for caring for a sick child, the temptation is very great to take a sick child
to school or child care. Unfortunately, this is not fair to the sick child, to the other children at
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school, or to school staff. We take many precautions to protect our children and teachers
from contagious illnesses, including disinfecting many surfaces frequently and having strict
hand-washing practices. Please protect your child and all our other children and teachers
by observing the “Student Iliness Policy Guidelines,” which are listed above.

COVID-19 PROTOCOL

If your student tests positive for COVID-19, flu, RSV, Measles, or other contagious illness
please let the Main Office know. If it is after hours, please call and leave a message on the
answering machine. A staff member will talk to you and go over dates your child might
return to school and help with any questions or concerns you may have.

Generally, students who are positive for COVID-19 are able to return to school when at least
5 days have passed since symptoms first appeared, symptoms are improving and they have
been fever-free for 24 hours. A well-fitting mask should be won through day 10. Other
illnesses will have different time frames so it’s important to talk to a school office staff
member.

MEDICATION

The child will be administered physician-prescribed medication only upon the written
request of the child’s parents or guardians. The school will not administer a nonprescription
medication unless it is accompanied by a physician’s request. The school assumes no
responsibility for failure to provide requested prescription medication or for adverse
reaction, which is caused by the administration of such prescription medication.

If parents bring medicine to school, parents must:

1. Make sure it is in a childproof container (inform the doctor before he authorizes the
prescription).

2. Fill out a Medical Dosage Release Form stating what the medicine is, when it is to
be given, and how much. This must be done for each day the child is to receive
medicine. Forms are available in the office or can be obtained from your child’s
teacher.

3. Make sure the container is labeled by the pharmacy with the child’s name and
dosage.

4. Hand any medication that needs to be refrigerated directly to the secretary.

At the end of the day, it is your responsibility to make sure you get your child’s

medicine.

6. If you have given your child medicine before coming to school, be sure to let us
know because often children’s behaviors are directly related to reactions to medicine.

W

ACCIDENTS

Many teachers at the school are trained and certified in both CPR and First Aid. The school
gives appropriate first aid to injured children. If it is determined by the school staff that the
injury is of an emergency nature, paramedics will be called to the school and a parent or
guardian will be contacted. Small and minor accidents will be recorded and parents notified.
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Parents receive a copy of the injury report and an additional copy is placed in the child’s
file.

If the school calls you to inform you that your child is sick, please remember that we do
not wish to disturb you or cause you inconvenience. We are following policy guidelines
that are necessary to protect your child, teachers and all other children at the school.

FIRE/TORNADO/EARTHQUAKE DRILLS

All fire regulations required by the State are abided by. An evacuation plan in case of fire
and earthquake has been placed in every room. Although the fire alarm may frighten the
children, the fire department requires the school to conduct fire drills for their safety. Fire,
Tornado, and Earthquake Drills will be held on a timely basis to meet current codes. As the
children become more familiar with fire drill procedures, they become less afraid and more
apt to behave correctly and safely during a fire drill or a real emergency.

School Counseling Policy at ISL

School Counseling Information:
The Islamic School of Louisville offers counseling services in a variety of ways. These
include:

e School-wide social-emotional learning skills for all students (Tier 1)

e Small group sessions for targeted skills (Tier 2)

e Individual counseling for specific student needs (Tier 3)

What does a School Counselor do?
e Develops a program based on the school needs
Counsels with students individually and or in groups
Provides systemic and developmental classroom guidance to all students
Responds to student needs in crisis situations
Orients students as they transition to school
Participates actively in the referral process of students to special programs and or
services
Coordinates efforts with other school specialists
e Conducts conferences with parents
e (Coordinates staff support

School Counselors work with conditions that interfere with a students’ social, emotional and
learning process such as:

e Academic Concerns e Phobias

e Abuse o Safety

e Anger e Stress

e Divorce e Substance Abuse
e Eating Disorders e Suicide

e Anxiety/depression e Test Anxiety

e Family Crisis e Trauma

e School Pressures e Loss and Grief

e Harassment e Peer Mediation
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e Bullying Prevention

REFERRAL PROCESS
Whole Class Support
At times the school counselor will utilize research based social emotional learning
curriculum (see link for example). Content covered will include topics such as Growth
Mindset, Emotional Management, Empathy and Kindness, Conflict Resolution and Problem
Solving. This is part of the school’s Tier I support of our PBIS behavior model. No referral
is required and parents are not notified in advance of this support.

Small Group Support

If individual students need additional support with behavior, they may be grouped with other
students to receive small group targeted behavior support from the counselor. The school
will notify parents of this support and a signed referral form is not required.

Individual Support

An individual referral is made to the School Counselor when a concern for a student arises.
Possible sources of referrals may include parent(s)/guardian(s), teachers, administrators,
and/or other school personnel. Emergency interventions are required in those situations that
need immediate attention, (e.g., concerns of self harm, peer concern about the personal
safety of another student, death of a family member, and any abuse). The School Counselor
may determine that other resources would be appropriate, including referral to other
individuals within the school system, such as the school administrator. An outside referral
may be necessary when an issue presented is beyond the scope, training and/or expertise of
school personnel.

Steps in the Counselor Referral Process

STEP 1. Concern for a student arises (from a staff member, administrator, or parent/
guardian) that may need to be addressed directly with the counselor.

STEP 2. The referral is documented on the school’s confidential referral form. These
should be handwritten and delivered in person to the school principal or counselor in order
to protect student privacy. If a referral is made by a staff member, the principal will review
the form and make a determination how to proceed with contacting parents.

STEP 3. In the case that a referral is made by a staff member, parents may be contacted for
a meeting or conversation to discuss and if the parent agrees, the parent or guardian will
receive the AUTHORIZATION FOR RELEASE AND/OR REQUEST FOR
INFORMATION form, which must be signed and returned to the school. If parents make
the referral request, parents must simply return AUTHORIZATION FOR RELEASE
AND/OR REQUEST FOR INFORMATION form.

STEP 4. Once a concern is identified, the school counselor uses objective and subjective
data to assess the situation and determine the level and type of intervention to be taken on


https://www.secondstep.org/elementary-school-curriculum
https://docs.google.com/document/d/1ogVMFO4bfeicCFiRYBv6YuozSTccyVtF/edit#heading=h.30j0zll
https://docs.google.com/document/d/1KKTi_AP6XmZPaQMmeZxJuRZChVseqidL/edit
https://docs.google.com/document/d/1KKTi_AP6XmZPaQMmeZxJuRZChVseqidL/edit
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the student’s behalf. (This data should be Class Dojo Needs Work points, office referrals,
teacher notes/ observations, grades, test scores, parent communication). If the counselor
determines that individual support is needed, actions the school counselor can take include:

1. In-School Interventions
2. School counselor and administrator collaboration
3. School Counselor Referral to Community Resource(s)

If individual counselor support is determined to not be needed by the school counselor or
administration, alternative resources may be provided to parents or students.

STEP 5. Interventions are implemented and the student is monitored. The student’s
response to the intervention will be reassessed and the intervention plan modified as needed.
(This is Tier 2 or Tier 3 support in PBIS).

STEP 6. To follow up with the referring individual, the school counselor maintains contact
with the referring individual. Data will be monitored to determine the effectiveness of the
intervention.

Referrals for Academic or Behavioral Assessments

If the counselor or parent identifies a need for assessment services for behavior (i.e. ADHD)
or academics (i.e. dyslexia), the counselor will provide the parent with a list of
recommended outside assessment services for parents to follow up with outside of school.

Confidentiality

e School counselors keep student information confidential unless legally required or if
a breach of confidentiality is required to prevent serious and foreseeable harm to the
student or others, or if dictated by school policy. Additionally, this breach of
confidentiality is to be done after careful consultation with appropriate professionals,
such as the school’s administrator, other school counselors, and/or child protective
services. Sharing information with parents/guardians is particularly important when
a student’s safety is in question.

e Confidentiality related to each student’s unique situation should be addressed on a
case-by-case basis, using a student-centered approach that includes ongoing student
and parent/guardian engagement (as appropriate) and school personnel with a
legitimate educational interest.

e The counselor may share information about a child with school administrators and
the child’s teachers if that information is relevant to better meeting the needs of the
child.

e Counselors and administrators are legally required to report to Child Protective
Services (CPS) any evidence of physical or sexual abuse related to a child.

Please remember:
e The consent for services forms should be completed and signed by parents/ guardian
(s) for the counseling services to be performed.
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e In the case of an emergency situation ( such as severe emotional distress, fear of self
harm or harm to others) the counselor may see a child for a single visit without
parent consent. The school administration will communicate and follow up with
parents in the case of an emergency situation.

e This referral process is for students who do not respond to Tier 1 Positive Behavior
Interventions we have in place at ISL. Any student who has more than 3 office
referrals for a behavior concern should be referred to see our school counselor. The
administration may also refer students as a follow up for behavior concerns.

e Referrals for in school learning should be handwritten and delivered in person to
administration and/ or the school counselor.

HEALTH AND NUTRITION

The school’s philosophy of human development recognizes mind and body as an interactive
system. Nourishment is an important part of one’s mental, emotional and physical
well-being. With this in mind, the school uses nutritious foods for snacks to further
facilitate optimal mental, emotional, and physical functioning of the children, and encourage
parents to do the same. These include whole grain products, fresh vegetables, fresh fruits
and proteins.

PreK students usually have a morning snack, lunch, and an afternoon snack. There is a
morning snack and lunch for Kindergarten through 8th Grade students. When preparing
snacks and lunches, parents should:

o Keep lunches small unless their child has a large appetite

e Keep the sweets and starches to a minimum — the school suggests, at most, once a
week. Children who have sweets or chips in their lunch want to eat them first, and
don’t have an appetite for the rest of their food. Keep the portions small.

e [unches must be brought from home or ordered from the monthly school lunch form

e SODA IS NOT ALLOWED

Important points to know:

® As an Islamic School, pork or pork-by-products are not allowed to be served.

e The PreK has a “no junk food” policy, which discourages students from bringing
foods where sugar or sweetener is listed as the first, second or third ingredient.
Exceptions are on a few occasions where class parties are planned by parents and
teachers for special events and holidays.

e If a child is not allowed to eat certain foods or ingredients due to allergy or
other reasons, parents should notify the child’s teacher.

PARENT INVOLVEMENT

COMMUNICATION

Our success in our mission of providing quality education in an Islamic environment relies
heavily on the interaction between the school and home. Parents are encouraged to keep up
with their child’s academic progress and to attend all orientations and meetings announced
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by the school. They are also encouraged to read the school publications, especially the
monthly newsletter sent home to parents every month. Parents may request a meeting with
their child’s teacher at any time during the school year. Parents are kindly requested to make
an appointment. Teachers are not allowed to confer with parents during class time under any
circumstances. Any classroom visits must be arranged in advance.

Parents may request a meeting with the principal regarding any matter. The office secretary
will schedule the meeting as soon as possible. Matters concerning your child’s academic
or behavior performance in the school must be discussed with the classroom teacher
first. If the matter is not addressed to your satisfaction you may request to meet the
principal.. Matters concerning general school rules, policy, or tuition may be brought to the
attention of the administration directly. If you believe that your concern was not addressed
by the staff and administration, you may submit your concern to the school board in writing.
The committee may request further information in writing or face-to-face before addressing
your concerns.

VOLUNTEER PROGRAM

The primary role of the Islamic School of Louisville volunteer program is to support the
work of the teacher by assisting students with their classroom work or other activities.
Volunteers work with the children and school personnel in many ways, including tutoring,
reading, classroom activities, chaperoning field trips, assisting with the library or helping in
the office. Community-oriented people are encouraged to volunteer at the school to share
their expertise. One of the biggest benefits of being a volunteer at the Islamic School of
Louisville is to learn about the environment and education being offered, and to contribute
to the making of a stronger Muslim community. Guidelines for volunteer work are available
from the office.

STUDENT RECORDS

The school considers student records confidential and they may not be viewed except by
school-authorized personnel. Records will not be provided to non-school personnel except
by written request of the parents/guardian of the student. The request must be delivered to
the school by mail or in person. Parents may request a copy of all or some parts of the
student’s records. The office requires a two-day notice to process the request. Student
records will be shared with custodial as well as non-custodial parents unless we have a court
order on file that states the contrary. Records of financial arrangements or tuition payments
are not considered part of a student’s records and are only available with written permission
from the person whose name is on the promissory note at the time of enrollment.

STUDENT WELFARE-CHILD ABUSE POLICY

According to Kentucky law, a staff member who has reasonable cause to suspect that a
student may be an abused or neglected child shall report such a case to the Department of
Children and Family Services. Traditional consideration of confidentiality shall not
constitute grounds for failure to report such cases. Abuse and neglect are defined by
Kentucky law but may be generally understood as follows:
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1. Abuse is any physical or mental injury or sexual abuse inflicted on a child other than
by accidental means by a person who is responsible for the child’s health and
welfare.

2. Neglect is abandoning a child, subjecting a child to an environment injurious to
his/her welfare or failing to provide the proper support, education, or mental or
remedial care required by law by one who is responsible for the child’s welfare.

SPECIAL NOTICE

The school reserves the right to update or change any policy outlined in this
document as deemed necessary. All such changes will be communicated to
parents in writing if they occur.



